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1. INTRODUCTION

The Tobacco labelling portal 1s used for the support of the records and distnbution of tobacco products
according to the Commission Fegulation EU no. 2018/574.

The TPD 1z intended for registration of manufacturers, distnbutors and end sellers of tobacco products
and for generation of unique identifiers of unit and groups packagings of tobecco products.

The use of the system iz limited to subjects operatmg this business in the Czech Republic or other EU
Countries and requires an approved registration n the system.

The registering Economic Entity (EE) starts the registration by filling out the basic identification data and
confirming a simple verification of the contact email. The request is validated by the [DIssuer’s worker,
who notifies the registered EE regarding the result of the registration at the specified contact email
ID-Izsuer (code 1ssuer) for CZ is the State Printing Works for Secunties, state enterprise.

The application’s access pomt for registration 15 at hitps:/=nacenitabalo cz.
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Vitejte na registracni strance systému TPD IDIssuer

Systém ID_lssuer slowdi k podpole evidence wyroby a distribuce tabakoswych wyrobkd
podle nafizeni komise EU £, 20187574,

Poudivan systému je omezeno na pravnické sulbjekty, které provozull tute finnost ¥
ramci CR nebo i daldich statd EU a podaduje schvdlenou registraci v systému.
Zahdjeni registrace provedete wvyplnénim zdkladnich identifikafnich ddapl o
Hospodafském subjektu (H3) a potvrzenim  jednoduché  kontrolu  Vaseho
kontakiniho emailu. Poladavek waliduje pracovnik IDlssuera, ktery o vysledky
registrace informuje registrovany HS na wvedeny kontaktni email, IDIssuer
[wydavatel kédi) pro CR je Statni tiskdrna cenin, statni podnik,

Dalsi informace [sou uvedeny zde.

Registrace noviého subjekiu

The user can switch from the entry screen to 2 registration form, mm which he'she enters complete
mformation on the registered EE in the required scope, mcluding its future nser name (which is its email
address), and fills in the future password for system access.

After entering the correct daja the user will see a form with 2 quick overview and a user menu, matching
1z'her role in the application.

[F]
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2. REGISTRATION REQUEST PROCESSING

2.1 Completing and sending the entry form (applicant)

The user fills in the data on the registered Economic Entity and itself 2z well 2z on the first data
administrator, on the portal.

L=
el Registrace novéhe subjektu
Poderdrley prowoay pypbisras TIPD dadeibe Walbe slerdilipd nd (el 9 wpe pemepnd benpohihh fe saddriiby (ol oo spre ovied Talefs paledrvhy ol by el o plalbie—pn

wd li= prabrar o o i, by Wb ppfelapi plrie berk sl

Infprmace o hospodifském subgeiiu (H5)

Sy P P agbimets o Lilubisivd & AFerratvrd rdoes 0 FAT a4
"
B B Lachl N1 3L M
i el #L ¢ [ P H TS [P Tk b
Tl 1L

Priiind - 4N L2 458 T
faM g CI-Lmitey -
Wik U § O e PR Sk
derdsd pray daely DFSR e g Calely 1T
Loy preplh il ekl
Safndd +
Infprmace o Badatel
1-mrasl poo: ropeviraas ¢ i T L n [

Prii ed ) 1 AT T
iy ¢ EESLEERE) Hamlic (oopalngte ) © EELLEE )
Sl bl —

¥ PD:

o & pidemdndiaes rogRfnT § provotu 1T Eem 1 el ieabdae ) e

st Mirpren robet o _ o

= ars:rm
FOSSSEPEEY S

Required fields in the entry form are marked with * on the meaning label of the enfry field. After
complete and correct filling of the enfry data the confinm button 13 active, used to transfer the request for

further processmng.
The language, with which the applicztion communicates with the user, 13 set zccording to the langnage
seftings of the browser, the user can change it (Czech/English) using the B flag 1con 1n the top nght

COTHET.
The basic conditions of use of the Portal are avalable from the memn in the top left part
Podminky provozu systému TPD
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2.1.1 CAPTCHA

The verificztion algorithms, preventing cyber misuse (CAPTCHA), are implemented within the entry
form and in specific cases it can request a simple communication for the verification of the user above the
scope of data required by the system.

2.1.2 Emailing

The field labelled EE E-mail is used in the system for email communication
- regardmg the performed changes m the registration
- regardmg the recerved requests for generation of codes of unit or group packagings.

Field labelled 2z E-mail for registration 1z an emal fo which the verification email with the
confirmation link will be sent, and it has to be confirmed in the next step by clicking it. so the
system confirms the credibility of the registration.

Both email addresses are key to the completion of the repistration and further commumication of the
zystem with the EE, therefore it has to be filled mn with real values of active email accoumts.

2.1.3 Password

The entered password is a new password exclusively for the use in the Tobacco Labelling Portal, it has
no connection to the password of the email account and therefore an unauthornzed access to emails of the
registering user 1z prevented. However, it has to be remembered for later login into the TPD system, when
the uzer logs in using the combination of Registration E-mail and Password.

(=]
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2.2 Confirmation of Receipt of Request (System)

A request created i the system automatically generates a verification email with the following wording,
which 1s sent to the email address specified in the filed Registration E-mail.

We are sending the confirmation link for the confirmation of a request submitted by You, for the creation
of a new Economic Entity {EE) Prvni autoregistracni tabakova a. s., Siroka 151, 35201 AS, C7, ID
Mo, VAT No. 00001066 CF0D001066 in the TPD system. By dicking the [ink vou will your request,
which will be then transferred for processing by the systemn administrator. The information regarding the
processing of the registration will be sent to the email spedfied as the contact for the registered EE.

For further information go here. For all future communication and eventual questions regarding the Track
and Trace, please use the email address hs@znacenitabaku.cz or phone number +420 000 300 X00L.

At the same tyme 1t will generate and send an mformative email for the recipient specified i the EE E-
mail field.

Based on the data entered by You a rggistratian..of the economic entity Prvni autoregistracni
tabakova a. s., Siroka 151, 35201 AS, CZ, IDSVAT No, 00001066/ CFZ0D001066 will be initiated.
The Economic Entity, which will be registered, was assigned by the primary administrator
jan.pat@seznam.cz, to whom the email with the verification link was sent. Based on the confirmation of
the verification link the data from the request will be transferred to the system administrator for
processing. In case of approval of the registration by the TPD systam administrator the registration will
be confirmed and the assigned identification of the Economic Entity within the TPD system will be sent to
the email address and the control code will be made available, to be used for verification of credibility of
further electronic communication.

For further information go here. For all future communication and eventual questions regarding the Track
and Trace, please use the email address hs@znacenitabaku.cz or phone number 4420 000 00 300,

2.3 Verification of Registration Request (Applicant)

By clicking the link m the emal, sent to the Registration E-mail address, the user is redirected to a
confirmation page of the Portal, and based on the venfication of the link the acceptance of the request 15
confirmed.
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From this moment the request iz handed over for assessment by the code issuer - State Printing Works of
Securities, S.0E.

2.3.1 Positive Request Processing

Positive Registration Pequest Processmg
- azssigns the registered EE a unique identification in the system
- assign the registered EE a confirmation code, which is available through the Portal nterface in the
EE data

- szends an email to the EE E-mail address with mformation regarding the confirmed registration

Based on the confirmation of the registration data by by the registered entity and the TPD system
administrator the registration of the economic entity Prvni autoregistracni tabakova a. s., Siroka
151, 35201 AZ, CZ, ID/VAT No. 00001066/ CZ00001066 into the TPD, system, will be executed.

The Economic entity will be assianed a unigue code LESTCIHZLAYUB.

For further information go here. For all future commumication and eventual questions regarding the Track
and Trace. please use the email address hei@znacenitabakn cz or phone momber +4210 xxx aox xxx.

At the same time an mformative email 13 sent to the address specified in the field Registration E-mail

We confirm the activation of the TPD System wser with the login name jan.pat@seznam.cz and
assigned authorization Operator of Economic Entities.

2.3.2 Negative Request Processing

Negative Fequest Processing
- cancels the registering EE request in the system (status cancelled)
- sends an email to the EE E-mail address with imformation regarding the rejected registration

Your request for registration of the Economic Entity Ctvrta tabakova v.o.s., Doutnikova, 28025
Zasmuky, CZ, ID/VAT No. 00001066/ CZ00001066

was rejected for reason Mot registered in the Companies Register.

For further information go here. For all future communication and eventual gquestions regarding the Track
and Trace, please use the email address hs@znacenitabakuy.cz or phone number +420 222 222 223,

Ei5tate Printmz Works of Securties, 5.0.E. User’ = mamal for registration of Ecomasmic
Entities




